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Il.  Huwéng dan sir dung hé thong

1. Huéng din cach truy cip hé thong, doi mat khau va thoat khéi hé

théng
1.1. Ping nhap hé thong va cach déi mat khau.

Budc 1: Vao link chuong trinh:
M¢ trinh duyét Firefox va go dia chi sau:

+ M@ trinh duyét Firefox va gd vao dia chi chinh thtc sir dung phan mém
(da thong bao tai Hoi nghi truc tuyen trién khai phan mém hoac lién hé vai
Cuc Cong nghé thdng tin - Bo Tu phap dé biét chi tiet).

+Hodc nguoi ding ¢6 thé nhap link: https:/demohotich.moj.gov.vn dé
dung thu hé thong.

File Edit View History Bookmarks Tools Help

@ Mozila Firefox Start Page P+

] ttps://demohotich.moj.gov.vn ¢ H Search ‘ B 9 3 A O =
|

12} Most Visited ) https: falsxpm. viettel...

Q Search 3

Thanks for choosing Firefox! To get the most out of your browser, learn
more about the latest features.


https://demohotich.moj.gov.vn/

Hg thong hién thi trang dang nhp: Tai ddy nhan link Hwéng dan sir dung
de download tai liéu huéng dan su dung.

@ HE THONG DANG KY KHAI SINH

DAY LA PH]EN BAN TH U NGHIEM CHI DUNG DE NHAP DU LIEU THUC HANH.

TRONG TRUONG HOP QUY VI THUC SU MUGN NHAP THU DI LIEU THUC HANH THi HAY AN VAO DAY !

2 ¢+ Dingky khai sinh
Bang ky cdp gidy - -, [
xacnhdntinhtranghén nhan |

=)

Tén dang nhap:

Cor sl ligw
HOTK ENTU

Théng ké va béo cdo - - - F -+ Ding ky két hon Mat khau:
Dang ky gidmhd - o
R Bang ky khai tir Email h8 tro: hotich@moj.gov.vn

Dién thoai ho tro: (04)62.730.716

* Ding ky nhan cha, me, con

Cuyc Cng nghé théng tin - 53 Tur phép. Bia chii S5 60 Tran Phil - Ba Binh - Ha Noi, Sién thoai: (04)62.739.716

Buéc 2: Nhap tén truy cap va mat khau(theo danh sach tai khoan duoc cap)
Buwoc 3: Nhan nat “Pang nhap” hoac nhan Enter

Buwéc 4: D6 mat khau lan dau tién. Sau khi dang nhap hé théng sé hién thi
man hinh thay d6i mat khau. Nguoi ding phai d6i mat khau mai thi moéi
tiép tuc vao thuc hién duoc céc chire ning cua hé thong

e 1. Nhap thong tin mat khau cii, mat khau méi

~ Théng tin thay déi mét khau
Tén déng nhip (*) ! / Tén day du (') ph\’mg Tan Son Nhi

Mét khidu i () Mét khau méi (%)

Nhip lgi mét khdu ()

2. Nhap lai thong tin mat khau méi : "
3. Nhan Iwu dé Iwu théng tin

Luwu y: Mat khau méi phai tir 8 ky tu tré 18n, c6 chit hoa, chit thudng va co
ky tu dic biét. Vi du: 123456aA@



4. Nhap thong tin s6 chirng minh nhan dan khép
v&i s6 chirng minh nhéan dan da dang ky

Ban can nhép sé chimg minh nhén Han da duoc ding ky dé tiép tuc!

112456789892

/ Hww Bdnu'\ ;
Nhan vao day quay lai man hinh nhap de
thay doi théng tin mat khau néu muodn

5. Nhan Iwu dé Iwu théng tin

Lwu y: Lan sau nguoi dung s& ding nhap bang mat khdu méi nay va hé
théng khong yéu cau ngudi dung thay doi mat khau nhu trén nita. Néu
mubn nguoi dung co thé tiép tuc d6i lai mat khau theo cac bude sau:

A TRANGCHU I HUONG DAN S

@ BO TU PHAP

HE THONG DANG KY KHAI SINH

NHAP TG KHAI DANH SACH DANG KY KHAI SINH

+ Thong tin nguéi ding

Tén dang nhap (' phuongtansonnhi | Tén déy di (/) \ Phuréng Tan Son Nhi 123
Wit khéu i | o Wit khu moi
Email [ tansonnhi 23@gmallcom | Nndp li mit khdu
Bién thoai di dgng () 4 Bom v {} UBND Phéng Tén Son N .
Phién ban Office ) (ffice 2007 .
+ Théng tin thém
Gidi tinh Ham .
Bién thoai cf din 123132136165166 3. Nhan Iy dé v thdng tin UM

Ngay sinh 25122015 | Noi sinh Noi sinh13213

H Lw




1.2. Ding xuat hé thong

Buoc 1: Nguoi dung nhan chuot vao link ‘Thoat’ trén menu chuong trinh
de thoéat khoi hé¢ thong.

f TRANGCHD W HUONGDAN SUDUNG & OY BANNHAN DN PHUGNG TANQUY B UBND PHUONG TANQUY  C BOIMATKHAU () THOAT




2. Hwéng din ding ky khai sinh trén hé thong
Buwodc 1: Nhap to khai. Thuc hién theo cac budc sau:

A TRANG CHU

@ BO TU PHAP

HE THONG DANG KY KHAI SINH

NHAP T KHAI DANH SACH DANG KY KHAI SINH
1. Nhan vao day

Nhap théng tin to khai Xac nhan thong tin to khai 3 Nhan ma sd dinh danh

dang ky khai sinh & gt xin cap ma s8 dinh danh ca nhan ca nhan & két thic dang ky




Hé thong hién thi man hinh nhap théng tin to khai vé viéc dang ky khai
sinh:

o ©) ©,

Pihidge thedereg tin b ichad ¥ L v
dang by khad sinh d bl dirg i

2. Whip cac théng tin vé

NHAP THONG TIN KHAI SINH | e dang ky knai sinn

/

I PHAN GHIVE NGLIEN UG DANG KY KHAI SINH

Hg sin S ——

vt ond o iy oy o * Lol hiieddin G tink © | ~Khing o thisg tin— -
[T [

@hi blng o My PO Thist UL AT Ful e AN IS Ut L

K& ainh & T san R Rgsd

Bl il Tir Ol thiinh pbell il Chl iy

Gk gsiin T phdi hiiem Db, tin P Denisy

Cin b Kt - Gudc figh W -
Lol Bl ki ® 040 ko e g ko I

L&l kBl minh & Con &l o Sh S0t cha ma Con hrd eis Onh S0t cha Tl 4 Bl it
I PHAN GHI VE ME NGO DUGC DANG KT KHAI SINH

l“flmm."irl e A THY e he s my - | K ~
Quibc tch ol my Wit Mam - Mgy winh coa ey 01527100 =
® Thurimg ini Phwsng Ti G g Tha Phids, thisnh phid b Chi Minh
Tamu

Gidy 8& iy thin cua my o - 5§ INTISATE

I PHAN GHIVE CHA MGUE DUGC BANG KT KHAI SINH

'_‘::f_":__i — redkn s Gl B e slin ang ¢ e =
Qudc tch i cha Wi Mam = Mpdy winh cis cha  SLURVRE |

B Ty Wl Fhaustrg Tivs Quf, qui Tha Phad, thinh phiS s Chidinh

& U

Gily e tiry thiin ca cha  CWRD - 54 FTIRTVEAS

I PHAN GHI VE NGO D1 BANG KT KHAI SINH

::h:fih rgertn di khaa T Quss R il nllhll:!:::l: a
irninaCD : 5 e

gy elp IS =) Wl edp  Clag an thick shi mib £ Wik

Kl ding ki iy b iy e ptvasioneg T G, e Hgdy ding kj ©  DL0LTNE bl

3. Nhan vao déy dé sang

“ budre tiép theo

B iy el B8 Toot pltayn. B chie &0 Trilks S B Dk, b el Deps thoae BLEITIHT A - Faos DLATT




Luu y:

% Céc truong danh dau (*) d6 1a cac trudng bat budc nhap.

% V§i truong Noi sinh: Chon 1 trong 2 truong hop dé danh dau: Néu
noi sinh ¢ trong nude Viét Nam thi tich chon “Trong nuéc”; néu
noi sinh & nudc ngoai thi tich chon “Nudc ngoai”. Sau d6 nhap dia
chi noi sinh.

Noi sinh * e 10 Trong nubc Nude ngoai
Bénhvién Tir DA, Thanh phd HG Chi Minh

4 Chon loai dang ky dé danh dau: Tich chon 1 trong cac loai sau:
bang ky méi hodc dang ky lai hodc néu la cép quan s& c¢6 thém lya
chon Ghi s6 viéc khai sinh & nuéc ngoai dé thuc hién ghi vao sb ho
tich viéc khai sinh da dang ky ¢ nudc ngoai.

Loai dang ky \t Béng ky m&i Béng ky lai Ghi 56 viéc khai sinh & niréc ngoai

% Chon loai khai sinh: Tich chon 1 trong cac loai sau: Con da xac
dinh dugc cha, me hodac Con chua xac dinh dugc cha hoac Tré bi
bo roi.

Loai khai sinh ~ @ Con da xac dinh droc cha, me Con chira ¥ac dinh diroc cha Tré bi b roi

#* Cach nhap thong tin Dan toc: Hién tai h¢ théng dang dé mac dinh
1a dan toc Kinh. Nguoi dung c6 thé thay doi bang cach:
Click chudt vao truong nhap dir liéu.
Nhap cum tu can tim kiém. Vi du muén nhdp dan toc Kho me,
chi can nhap chir “K”. H¢ théng tu dong tim kiém dit liéu phu
hop véi dir 1iéu nhap.

Qué quan
Dan téc ‘K| v Quéc tich  Viét Nam B
—Khdng cd thdng tin-
Kinh
Kho me
| PHAN GHI VE CHA, ME IKho ma H
Bru Van Kigu
e i Khang . R
Loai khai sinh . 0di gia thi Tré bi bo roi
Khac
Ho tén cha .
g C in td = Kinh -
Viét onir c6 afu déy d* Dan toc clia cha




Sau d6 di chuyén chudt 1én xudng dé luya chon dir lidu dung
theo mong mudn. Néu khong c6 thong tin vé dan toc thi chon 1a
“--Khong co théng tin--".

Néu truong hop dan toc can nhap khong cé trong danh muc co
san thi chon 14 “Khac”. Sau d6 nhap thong tin dan tdc can nhap.

Quédc tich Viét Nam v Dantdc Khic v

Tén dan toc Ui

Néu 1a dan tdc nude ngoai thi chon 13 “Ngudi nude ngoai”. Sau
d6 nhap thong tin dan toc can nhap.

Quéc tich Trung Quéc (Chinese) - Dantéc | Mguoi nude ngodi -

Tén dan toc Han|

# Céach nhap thong tin Qudc tich: Hién tai hé thong dang dé mic dinh
12 Qudc tich Viét Nam. Nguoi dung c6 thé thay ddi bang cach:
Click chudt vao truong nhap dit li¢u.
Nhép cum tir can tim kiém. Vi dyu muén nhap quéc tich Hoa
Ky, chi can nhép chir “Ho”. Hé théng tu dong tim kiém dir liéu
phu hop véi dir liéu nhéap.

Din toc Kinh . Quéc tich| | Hd -

L&-xd-thd (Lesatho)

Hoa Ky (American)

Cing hda dan chi Cdng-gd

PHAN GHI VE CHA, ME NGUO1 BUQG'C DANG KY KHAI SINH On-du-3t (Handuran)

Trung Qudc (Hing Cang) (Hang Kong, Chinese)

Sau d6 di chuyén chudt 1én xudng dé Iya chon dir liéu dung
theo mong mudn. Néu khong c6 thong tin vé dan toc thi chon 1a
“--Khong co thdng tin--".



Buwoc 2:

< Trwong hop 1: Néu ngudi ding dang ding ky cho truwdong hop
diang ky méi (ding ky 1an dau). Bwéc 2 1a: Xem lai thong tin to khai
truoc khi giri cho bén cong an xin cap ma dinh danh ca nhan. Thuc

hién theo cac budc sau:

A TRANGCHU Il

0 TH| HOAI THANH

[Em uBHD

Nhéap théng tin t& khai Xac nhan théng tin t& khal & gl xin
dang ky khai sinh cdp ma s& dinh danh cd nhan

XAC NHAN THONG TIN KHAI SINH |nnén vao aay é in thong

THONG TIN KHAI SINH

Ho, chi dém, tén: TRAN THI MINH THU
Ngay, thing, nim sinh: 10/10/2015

Ghi bing chir: Ngay muedi, thiang mueéi, ndm hai nghin khong trdm mudi lam

Gidi tinh: Nt

Daén toc: Kinh

Quée tich: Viét Nam

Noi sinh: Bénh vién Tir D, thanh phd H6 Chi Minh
Qué quan: Thanh phdé Nam Dinh, tinh Nam Dinh

$6 dinh danh ci nhén:

Ho, chit dém, tén ngwii me: BUI THI NGQC

Nam sinh: 02/02/1990

Daén toe: Kinh

Gidy to tiy thin: Gidy CMND s6 0161651601
Ho, chi¥ dém, tén ngwiri cha: TRAN MINH QUAN

Nam sinh: 01/01/1989

Daén toc: Kinh

Gidy tor tity than: Gidy CMND s6 0156167844

Ho, chir dém, tén ngwdi di khai sinh: TRAN MINH HUNG
Gidy to tiy than: Giay CMND s6 0561651651, Céng an thanh phé Nam Binh cap ngay 05/01/2000
Noi dang ky khai sinh: Uy ban nhén dan phuong Tan Quy, quan Tan Phi, thanh phd H6 Chi Minh
Ngay, thang, nam dang ky: 22/01/2016

Tich chon néu xac nhan
ndi dung dé nhap la ding

O THOAT

tin khai sinh dé khai va
xem lai néu muodn

Quée tich: Viét Nam
Noi cu tra (Thuong tri): phuong Tan Quy, quan Tan Phi, thanh phd H6 Chi Minh

Quédc tich: Viét Nam
Noi cte tra (Throng tri): phwong Tén Quy, quan Tan Phu, thanh phd HS Chi Minh

NGUOI KY GIAY KHAI SINH
(K¥, ghi 6 ho, chir dém, tén, chitc vu va dong dau)

Téi xin xac nhan nhikng théng tin trén la chinh xac va chiu trach nhiém vé nhiing théng tin nay.

Nhén vao day dé quay lai man hinh
nhap va thay déi thang tin néu muén

Lwu va gii xin cép 56 dinh danh ca nhan

Sau khi xéc nhan ngi dung. Nhén vao
day deé Iwu, giri va sang burérc tiép theo

Ban quyén thudc Ba Tu phap. Bia chi: 60 Trén Phd, Ba Binh, Ha Nai. Dién thoai: 04.62739716 - Fax: 04.62739730



Luwu y: Khi nhan ndt Lwu va giri xin cdp ma sé dinh danh c& nhan. He
thdng hién thi thong bao:

El . £ . . . N . .. =

1. Nhap théng tin 6 chirng minh nhan dan khép véi so
@ chirng minh nhan dan da dang ky

@;- Ban can nhap 50 chikng minh nhan dan d3 dwoc¥ang ky dé tiéptuc!

$& chirng minh nhan dan *

Nhan vao day dé
doéng man hinh va
guay lai stra théng
tin nhap néu mudn

2. Nhan vao day dé
Iweu théng tin da
nhap va sang
bwéc tiép theo

H Tiéptuc | @) Béng

Hé théng s& hién thi canh bao tring khi nhap tring néu nhap théng tin Ho

va tén, Ngay sinh, gici tinh cua nguoi dugc khai sinh, ho tén cha, ngay sinh
cua cha, giay to tly than cuaa cha, ho tén me, ngay sinh cia me, gidy to tiy

than ciia me voi dir liéu da co trén hé thong.



< Truwong hop 2: Néu ngudi ding dang ding ky cho truwong hop
dang ky lai hodc ghi vao sé hd tich viéc khai sinh da ding ky tai co
quan ¢ tham quyén & nwéc ngodi. Buéc 2 1a Xem lai thdng tin to khai
truoc khi Iu. Thyc hién theo cac budc sau:

A& TRANG CHU by G SUF DUNG V0 OAITHANH [ UBHD

Nhép théng tin t& khai Xac nhan théng tin t& khal & gl xin
dang ky khai sinh cdp ma s6 dinh danh cd nhan

XAC NHAN THONG TIN KHAI SINH  [Nhén véo day dé in thang
xem lai néu muédn

THONG TIN KHAI SINH

Ho, chi¢ dém, tén: TRAN THI MINH THU

Ngay, thing, ndm sinh: 10/10/2015

Ghi bang chir: Ngay muoi, thdng mudi, ndm hai nghin khéng trdm muoi ldm
Gidi tinh: N Dén téc: Kinh Quaéc tich: Viét Nam
Noi sinh: Bénh vién Tir Du, thanh phdé H5 Chi Minh

Qué quan: Thanh phdé Nam Binh, tinh Nam Dinh

$6 dinh danh c4 nhén:
Ho, chix dém, tén ngwii me: BUI THI NGQC
Nam sinh: 02/02/1990 Dan toe: Kinh Quée tich: Viét Nam

Noi cur tri (Thuwong trit): phwong Tan Quy, quan Tan Phii, thanh phd H6 Chi Minh
Gidly tor tiy than: Gidy CMND s6 0161651601
Ho, chit dém, tén ngwdri cha: TRAN MINH QUAN
Nim sinh: 01/01/1989 Dan toc: Kinh Qudc tich: Viét Nam
Noi et tri (Thuwong trit): phirdng Tan Quy, quan Tan Phii, thanh phd H6 Chi Minh
Gidy tor tity than: Gidy CMND s6 0156167844
Ho, chi dém, tén ngwdi di khai sinh: TRAN MINH HUNG
Gidy to tity thén: Gidy CMND 56 0561651651, Cong an thanh phé Nam Binh cap ngay 05/01/2000
Noi dang ky khai sinh: Uy ban nhan din phuong Tan Quy, quan Tan Ph, thanh phd H Chi Minh
Ngay, thing, nam dang ky: 22/01/2016
NGUOIKY GIAY KHAI SINH
(KY, ghi 5 ho, chit dém, tén, chikc vy va dong déu)

Tich chon néu xac nhan
ndi dung dé nhép la ding

T6i xin xac nhén nhikng théng tin trén Ia chinh xac va chiu trach nhiém vé nhitng thong tin nay.

Nhén vao day dé quay lai man hinh i Sau khi xac nhan ndi dung. Nhan vao day
nhép va thay doi théng tin néu muodn ' boulei By dé Iwru va sang bwee tiép theo

Ban quyén thudc Ba Tw phap. Dia chi: 60 Tran Phi, Ba Binh, Ha Nai. Dién thoai: 04.62739716 - Fax: 04.62739730



Luwu y: Khi nhan ndt Lwu. Hé thdng hién thi thong bao:

1 1. Nhap théng tin s6 chirng minh nhan dan khop voi sé
G» chirng minh nhan dan da dang ky

G:_;- Ban can nhap s6 chirng minh nhan dan d3 dwoc¥ang ky dé tiép tuc!

50 chirng minh nhan dan *

2. Nhan vao day dé
Iweu théng tin da
nhap va sang

bwoc tiep theo

Nhan vao day dé
dong man hinh va
quay lai swra thong
tin nhap néu mudn

B Tieptuc || € Bdng

Hé théng s& hién thi canh bao tring khi nhap tring néu nhap théng tin Ho
va tén, Ngay sinh, gidi tinh cta nguoi dugc khai sinh, ho tén cha, ngay sinh
cua cha, gidy to tly than caa cha, ho tén me, ngay sinh cia me, gidy to tly
than cia me voi dir liéu da co trén hé thong.



Buwoc 3:

/7

< Trwong hep 1: Néu nguoi dung dang ding ky cho truwong hop
diang ky méi (ding ky 1an dau) thi bwéc 3 12 Nhan mé sé dinh danh ca
nhan va két thic ding ky.

Nguoi dung 6 thé chd trong 2 phat dé nhan ma dinh danh ca nhan.
I BAN DA THUC HIEN DANG KY KHAI SINH THANH CONG

.‘ O’ Hb& so clia ban sé& nhdn duoc ma Ginh danh trong vong 2 phit

CC'E Ban cd thd cho két qua a8 i gidy khai sinh hodc c6 thé bép tuc thuc hidn céc thao tac sau
* Bm ndt "Nndp ho so man™ o0& bép tuc nhdp hd so khic

* BAm ndt "Xem danh sdch ho o0 & xem két qud va xi iy nd so
® Bm ndt “Hodn thanh™ 6 trd Lyl trang chd

M3 sb dinh danh cé nhan cGa TRAN TH| MINH THU

"

Hibp hd 50 méd § Xem danh séch ho s m

Sau 2 phut hé théng sé sinh s dinh danh c4 nhan, ngudi ding cé thé thuc
hién in luén gidy khai sinh ban chinh hozc ban sao tai va thuc hién vao sé
tai buac nay.

I BAN DA THUC HIEN DANG KY KHAI SINH THANH CONG

.‘oz Hb so ciia ban s& nhan duoc md dinh danh trong vong 2 phid

C'::- Ban co hé cher kit qua 6 in gidly khai sinh hoac co thé tip tuc thire hidn ¢ac thao tac sau

* BAm nit “"Nhap hd so mér* &4 bép tue nndp b so khie
* BAm nit *Xem danh sach hd so™ A4 xem kit qui v xlr iy hd so
* BAm nit “Modn thanh™ 64 trdr & trang ¢hil

Ma s dinh danh ¢4 nhan cda: TRAN TH] MINH THU Nhin vao day aé thuc

'1'7'3:4'5'6‘17-8?9’8.9?7 m/‘higningiaykhalsinh

Nhip hé s mii | Xem danh siéch bé so




< Trwong hop 2: Néu nguoi dung dang ding ky cho truong hop
dang ky lai thi buéc 3 tam thai khdng sinh sé dinh danh c& nhan.

I BAN DA THUC HIEN DANG KY KHAI SINH THANH CONG

@ Ban da dang ky khai sinh thanh céng cho trudng hgp: TRAN THI MINH THU (
CC_:' Pay la trudng hap dang ky lai nén khéng dudc cdp s6 dinh danh ca nhan!

Nhap hé so méi | Xem danh sach hé so m

X/

Nhéan vao day dé thyc
hién in giay khai sinh
néu muodn

< Truong hep 3: Néu nguoi dung dang diing ky cho truwdng hop

ghi vao so6 h tich viéc khai sinh da ding ky tai co’ quan ¢é tham quyén
& nwdéc ngoai thi bwéc 3 tam thoi khong sinh sé dinh danh ca nhan.

I BAN DA THUC HIEN DANG KY KHAI SINH THANH CONG

Nhan vao day dé thuc
hién in trich luc ghi s
khai sinh néu mudn

@/ Ban da dang ky khai sinh thanh cong cho trudng hgp: TRAN THI MINH THU

CC_:' Déy la truéng haop ghi s8 khai sinh & nuéc ngoai nén tam thdi chua dugce cdp sd dinh danh ¢4 nhén!

Nhap hd so mi | Xem danh sach hé so m




r

3. Huwéng din cach vao so Hj tich va in gidy khai sinh
3.1. Céch vaoso Hé tich

e Truwong hop 1:Néu 1a trwong hop ding ky méi (ding ky 1an
dau). Vao danh sach ding ky khai sinh. Tai man hinh danh sach,
tim kiém hd so c6 trang thai Pa cap ma dinh danh. Sau d6 thuc
hién theo cac budc nhu trén hinh

2.Nhap thong tin 0,
quyén so, trang so

Thong tin o6 trwdve khi vao so o

1. Nhan vao day

*#% 58 hodc quyén s6 hodc trang 56 chua nhdp. /évdic@p nhép cdc truing ndy néu mudh vio s6!

S0 0112015 Qudnsé() 0120

Trang s6 (*) "

3, Nhén‘véo day dé 4. Nhén vao day dé
Vao s0 dong man hinh

Luru y: Khi nhan nat Vao sb, hé théng s& c6 théng bao xac nhan:

3

Thing bao

9 Ban cd chac chan muédn cdp nhat trang thai vao s6 khéng?

OK Cancel

Nhan OK néu muén tiép tuc, nhan Cancel néu muén huy bo



e Truong hep 2:Néu 1a trweong hep ding ky lai.\Vao danh sach
dang ky khai sinh. Tai man hinh danh sach, tim kiém hé so c6 trang
thai Chwa vao s6. Sau do6 thuc hién theo cac bude nhu trén hinh

2. Nhap théng tin
50, quyén so,
trang sé trwde
khi vao so

1. Nhan vao day S hode quyén 56 hodc trang b chua nhép. Banj ép céc trong na‘yné'u mudn vio s6 1
5 01/2016 01/2016

s6()

3. Nhan vao day 4. Nhan vao day dé
dé vaosé déng man hinh

Luu y:Khi nhan nat Vao so, hé théng sé c6 thong bao xac nhan:

Quyén sé 7)

Théng bao X

9 Ban cd chac chan mudn cdp nhat trang thai vao s6 khang?

OK Cancel

Nhan OK néu muén tiép tuc, nhan Cancel néu mudn hay bo



3.2. Céch in gidy khai sinh
Cach 1:

Ngay tai Budc 3 (Nhan ma s6 dinh danh ca nhan va két thuc ding ky)

thudc phan 2 (Hudng dan dang ky khai sinh trén hé thong) da néu phia
trén, ngudi ding ¢ thé thuc hién in ban chinh hoic trich luc khai sinh
(ban sao) ngay sau khi sé dinh danh c4 nhan dwgc sinh.

I BAN DA THUC HIEN DANG KY KHAI SINH THANH CONG

@ Hb so cia ban s& nhan duoc md dinh danh trong vong 2 phi

(': Ban c6 thé cher két qua 68 in gidy khat sinh hoat c6 thé tidp tuc thire hidn céc thao tac sau

* Bim nit *Nhap hd so mér* &b bép e nhdp b so khix
© BAm nit “Xem danh sich hd so A& xem kit qud v xlr iy hd so
* BAM nit “Modn thanh™ 64 trd & trang ¢l

M& 56 dinh danh c4 nhan cia: TRAN THI MINH THU Nhén vao day dé thyc
0000 B0E00N00E ;m/ hién in gidy khai sinh

Nhip ho so méi § Xem danh siach bo so

Hé thdng hién thi man hinh sau:

m K(x: ’h”r

3 In ban chinh gidy khai sinh ‘ ‘ E@ Intrich luc khai sinh(ban sao)| | @ ping |




Nhén nat In ban chinh gidy khai sinh dé in giay khai sinh ban chinh.
In 1tc nay s& chua c6 théng tin So.

Nhan nat In trich luc khai sinh (ban sao) dé in gidy khai sinh ban
sa0.In Ic nay sé& chua co6 thong tin S9.

Cach 2:
Budc 1: Vao danh sach dang ky khai sinh

@ BO TU PHAP

HE THONG PANG KY KHAI SINH

CONG HOA XA BOICHUNGHIA VIETN
Dl - T do- Hash phc

NHAP TO KHAI DANH SACH DANG KY KHAI SINH Q
GIAY KHAI SINH
Nhan vao day

Nhap théng tin to khai Xac nhan thong tin to khai Nhan ma sd dinh danh
dang ky khai sinh & gl xin cap ma sd dinh danh ca nhan ca nhan & két thic dang ky

Buwéc 2: Tai man hinh danh séach, c6 thé nhap tiéu chi tim kiém dé tim

kiém thong tin mudn in. Sau d6 nhan biéu tuong = tai cot in.

- Thing i o K
Tepng thii bl 8o Tl ch S s Oyl sb WA
Fio i ngu e khai sink GUYEN VY M 1‘:9;1!“"*'"9“"'“”” I:I N 5 dash ch rkdin s
Ol Tk T g
O s i 6 g s
Tingsitinghi 4 Teg 011 » Dingmaeg 10 =
m% b Trang thif ¥ Stehdnbd Wivde g O gte 2 ek btk hutiede | hwtiesy 040
1 B @ oickniteae HZ:TH?:;?;:I:::“ HOMGNGOCTHIY MR DMDNEY M ORMGNGOCANH  LENGOCHAN Ligwch
5 @ Cicknismam gléyltﬁaislnh WBIOdoM  tem DHONS K WUINGHL  NGUDIDANGIC Mol

. ! 12O | SIS |IEEs (HGUEN i Nam | HIOE0IS (M | NCUvEMENEONG (BOTHAEN [Mgwlal
~ ' b thinh iy khal sinh

- i rsrsoons TRAUTHABHTHY  HF 05120015 Knh  TRAMMBMOSMW  NGUWENTHIY_ Telaiione
¢ Trich e el s b

L k



4. M@t s6 ky ning sir dung co ban

4.1. Cau hinh tén, chitc vu nguoi ky gidy khai sinh ban chinh, trich

luc khai sinh (ban sao).

Thuc hién theo cac budc sau:

A TRANGCHU I8 HUO!

@ 8O TU PHAP

1. Nhén vao day

HE THONG DANG KY KHAI SINH

NHAP TG KHAI DANH SACH DANG KY KHAI SINH

CONG HOA XA BOICHUNGHIA VIET NAM
Dic i T do - Hash pivic

sinh (ban sao)

v Théng tin don vi
fendon S W don i 2. Nhap thong tin chit ky, chirc vu tai day
Bia chi & Chuyén M7, Huyén Phi Xuyén, Thanh Phi Ha Ngi
/
+ Théng tin in gidiy hé tich ¢
Tén nguei ky gidy khai sinh Hoing T Mai e CHU TICH
ban chinh :
Phién ban Office Office 2003 . ggniéng viét hoa tén dia 0
Théing tin in gidy hd tich ban sao
Tén ngwai ky trich luc khai B Trong Sudt Chicvy QOCE&UT\TCEH

B2n quyén thugc B3 Tu phép. Dia chi: 60 Trin Ph, Ba Binh, Hi NGi. DI O o077 0 T O 0TS0 —

Huin €—

3. Nhén leu dé luu lai thong tin. Thong tin
nay sé dwoee hién thi trén gidy khai sinh




4.2. Céau hinh dia danh ghi trén vin ban (trén giay khai sinh)

4.3. Tuy chon phién ban office trudc khi in giay khai sinh

%+ Néu chon office 2003 thi khi xuat file gidy khai sinh, trich luc

khai sinh sé la file word 2003

v Théng tin don vi
Tén den vi UBND Phuéng Tan Quy Ma don vi 7976727019
Dia chi X& Chuyén M, Huyén Phd Xuyén, Thanh Phd Ha Ngi
1. Chon phién
v Théng tin in gidy hg tich - -
ban office 2007
PO CHU TICH
Tgn ngudi ky giay khai sinh Hoang Thi Mai Chive v
ban chinh :
Phién ban Office Office 2003 . T déng viet hoa tén dia
danh
v Théng tin in gidy hd tich ban sao
P ' . KT. CHO TICH
T_en nguei ky trich luc khai Biii Trang Suét Chive v CHUTICH
sinh (ban sao) .

2. Nhén vao day dé
Iwu

4 Néu chon office 2007 thi khi xut file gidy khai sinh, trich luc

khai sinh sé 1a file word 2007

v Théng tin don vi
Tén don vi UBND Phwdng Tan Quy M3 dom vi 7976727019
Bia chi ¥& Chuyén My, Huyén Phu Xuyén, Thanh Phé Ha Noi
1. Chon phién
v Théng tin in gidy ha tich = E
ban office 2007
PP CHUTICH
l’g: 23::? ky giay khai sinh Hoang Thi Mai Chitc vy
Phién ban Office Offce 2007 . Tip dgng viet hoa tén dia
danh
v Thiing tin in gidy hd tich ban sao
KT. CHU TICH

D CHUTICH

Tén nggvdi ky trich luc khai Biii Trang Suit Chipc vu
sinh (ban sa0) ~ | 2. Nhan vao day dé
Iwu




4.4. Ty chen tién ich tw ddng viét hoa khi gd tén dia danh trén

man hinh to khai.

4 Khi tich chon Ty dong diéu chinh viét hoa tén dia danh trong
noi cw tru thi khi thyc hién go thong tin dia chi qué quan, thuong
tra, tam tra trén man hinh to khai, hé théng s€ tu dong viét hoa chir
cai tén dia danh.

+ Théng tin donvj
Tén don vi UBND Phwéng Tan Quy Ma don vi 7976727019
Bia chi X4 Chuyén M, Huyén Phi Xuyén, Thanh Ph Ha Ni

+ Théng tin in gidy hd tich

1. Tich chudt vao

S . 5 CHUTICH
Tén ngwdi ky gidy khai sinh Hong Thi Mai Chic va day
ban chinh :
Phién ban Office Offce 2007 N Ty dong viét hoa tén dia

danh
+ Théng tin in gidy hd tich bén sao

KT CHUTICH
D CHO TIcH

Tén ng!wi ky trich luc khai Bli Trong Sudt Chibc vu [
sinh (ban sao) " | 2. Nhan vao day dé
Iwu

4 Khi bé tich chon Tw déng diéu chinh viét hoa tén dia danh
trong noi cw tri thi thong tin dia danh vé qué quan, thudng tra,
tam trG trén man hinh to khai s& hién thi ding nhu nguoi dung
nhap ma khong tu dong viét hoa chit cai dau.

~+ Théng tin don v
Tén don vi UBND Phurng Tan Quy Ma don vj 7976727019
Bia chi X& Chuyén M, Huyén Phi Yuyén, Thanh Phé Ha Ngi

~ Théng tin in gidy hd tich
1.Ba tich chon | ey

Tén nguii ky gidy khai sinh Hoang T Vi

ban chinh Chirc vy
Phién ban Office Offce 2007 . dTméng viét hoa tén dia I
+ Thing tin in gidy hd tich ban sao
Tén nguéi ky trich lyc khai Bil Trang Suét hievy KT, g: L'J“TCEH

sinh (ban sao)

2.Nhan vao day dé
Iweu



4.5. Céach xem lai thong tin khai sinh da dang ky

Vao danh sach ding ky khai sinh. Trén danh sach nhéan vao biéu tuong

= tai cot Xem thong tin.

# TRANG CHU

~ Thaéng tin tim kiém

o

Trang thai hé so ~Tat cé- - S Quyén sd

Ho tén nguwéi dwge khai sinh

Nady sinh nguei duge khai M dinh danh cé nhan
sin| N

O, Tm kigm | Tim kigm nang cao

~ Danh séch xir

Nhan vao day

Téng 58 ban ghi Déng/Trang |10 |l

STT Trang thai hd so ‘ g5 d":l';lg:"h «@ Ngagavan ‘ ‘ Q“s%e" Ho va tén Ngay sinh | Dan téc Ho va tén cha ‘ Ho va tén me o
1 DA cAp ma dinh danh 079315000014 HOANG NGOC THUY Nt 010172015  Kinh HOANG NGOC ANH  LE NGOC HAN L& Ngo
2 S ] B3 cap ma dinh danh 079215000039 NGUYEN QUi BGN Nam 12/11/2015  Kinh NGUYEN QUI T NGUYEN THINGOC  Nguyén
3 = ¥ Pavdosd 079215000038  13/12/2015 01/2015 012015 NGUYEN VAN MINH Nam 11/10/2015  Kinh NGUYEN VAN H BUI THI HUYEN Nguy&n
4 =l ¢ Décapmadinhdanh 079315000013 TRAN THI MINH THU NG 05/12/2015  Kinh TRAN MINH QUAN  NGUYEN THUY Tran Mi

< |

[ Xust Excel

Ban quy&n thudc BS Tu phap. Dia chi: 60 Tran Phu, Ba Binh, Ha N&i. Dién thoai: 04.62739716 - Fax: 04.62739730

report_1449999019485.xs - & Hién thi 3t ca tép tai xudng.

x




4.6. Céch xuat danh sach thong tin diing ky khai sinh ra file excel

Bugc 1:Vio danh sach dang ky khai sinh. Trén danh sach nhan vao biéu

tugng ndt xuat excel.

# TRANG CHU i HUGNG DAN SU' DUNG % NGUYEN QUIBON [ UBND PHU'GNG TAN QUY

~ Thaéng tin tim kiém

Z pOIMATKHAU () THOAT

Trang thai hé so ~Titca- - $é

Ho tén nguwoi dwoc khai sinh Ngay sinh nguoi duge khai

Quyén sb

Ma dinh danh ca nhan

sinh
Q Tim kiém | Tim kiém nang cao
~ Danh séach xir ly s& dang ky khai sinh
Téngsébanghi 4 Trang 1/1 ~ Déng/Trang |10 : =
em e S6 dinh danh ca | Ngay vao = Quyén - Gidi z Ea— e C o Ho vi
STT | théng | In Trang thai hd so oha 5 S6 L Ho va tén inh | Nodysinh | Dantdc|  Hova tén cha Ho va tén me 0¥
e nhan 58 50 tin|
B & D4 clp ma dinh danh Qi\ 079315000014 HOANG NGOC THUY Nt 010172015  Kinh HOANG NGOC ANH  LE NGOG HAN L& Nage
2 B & UN  o79215000039 NGUYEN QUi BON Nam 12015  Kinh NGUYEN QUI T. NGUYEN THINGOC  Nguyn
- Nhan vao day . . . .
3 B & 079215000038  13/1272015 012015 012015 NGUYEN VAN MINH Nam  11/10/2015  Kinh NGUYEN VAN H BUITHIHUYEN Nguyén
4 B & Wl 079315000013 TRAN THI MINH THU Ni  D5/12/2015  Kinh TRANMINHQUAN  NGUYEN THUY Tran Mif

(2 Xuse Exc?

Ban quy&n thudc BS Tu phap. Dia chi: 60 Tran Phu, Ba Binh, Ha N&i. Dién thoai: 04.62739716 - Fax: 04.62739730

B report 1440990010485 |~

Buwgc 2: Khi man hinh hién thi hop théng bao:

Opening report_1441772304276.xls B |

You have chosen to open:

IZI_’| report_1441772304276.xls

which is: Microsoft Excel 97-2003 Worksheet
from: hittps:/f10.60.15.117:8101

~What should Firefox dao with this file?

i+ | Open withi IMichscnf't Excel {default)

{~ Save File

[ Do this automatically for files like this from now on.

OK I Cancel I

Chon M¢ hoiac Luu file, nhan OK. Nhan Cancel dé hay bo in.

§ Hién thi tat ca tép tAi xusng.



4.7. Céch cai @it trang hé théng khai sinh mic dinh trén Firefox va
Chorme

e Firefox phién ban méi

Buéc 1: M trinh duyét Firefox , nhan vao biéu tuong = & goc trén bén

phai cia man hinh

y- ﬂ
& 1 : &l

- »click vao diy

Buéc 2: Nhan vao biéu twong O Options (hoic Cai dat)

B O 3 A O 4 =

M cut Ug copy Faste

- 100%: +

0 < R

Mew Window Mew Private Save Page
Window

cﬂk \?@Optﬁjns
(hoic Cai dat)~

Find Add-ons

’

Developer

fJ Sign in to Sync




Buoc 3: Chontab General

e O
&=

Frefox | about:preferences c ||O\Sea|:h ‘ ﬁ E

[ General General
Q Search
B content Startup
A I Always check if Firefox is your default browser
ications

: Firefox is not your default browser Make Default
- -

When Firefox starts: | Show my home page -

& security
€) sync

Home Page: http://10.60.7.168/home/

Use Current Page Use Bookmark... Restore to Default
8, Advanced

—

Buéc 4: O myc “When Firefox starts” (hay “Khi khéi dong Firefox™) chon
“Show my home page” (hay “Hién thi trang chu cua t6i”)

Yoo 3 22222

& Frefor | about:preferences [ | ‘ Q search ‘

B General General
Search

Content Startup

Always check if Firefox is your default browser

Firefox is not your default browser click vao Pﬁﬁ;ﬁaﬂé chon

When Firefox start

Privacy

my home page

SESIE Show my home page

- Page:
ién thi trang’Chid*Cii% t6i" _
* Show my windows and tabs from last time
Advanced

Budéc 5: O phan “Home Page” (hay “Trang chu”) nhap dia chi cua trang Web
mudn dit 1am trang méc dinh

= . 2

) Frefor | about:preferences c | | Q, search |

General General
Search

Content Startup

Always check if Firefox is your default browser

Firefox is not your default browser Make Default
When Firefox starts: | Show my home page -
Security
I Home Page: | http://google.com.vn I
Sync ~ » > ~ = - -
nhap dia clicmuan dit mao-dinh«. Restore to Defaul
Advanced ° * * ¢ *



Budc 6: Khoi dong lai trinh duyét Firefox dé hoan tat.

e Firefox phién ban cii

Budc 1: Mo trinh duyét Firefox , chon tab Tools, sau d6 chon Options

@ Mozilla Firefox Web Browser — Getting Started with Mozilla Firefox — mozilla.org
File Edit View History Bookmarks lIooIs] Help

@ Mozilla Firefox Web Browser — G

NS = SRR

Downloads Ctrl+)J

& D @ vvwiiazitts onlPen-U Add-ons  Ctrl+Shift+A
Set Up Sync... k
|2 Most Visited @ Getting Started | |
Web Developer »
Page Info MC

‘ Fir g o '

Buwoc 2: Chon tab General, & muc “When Firefox starts” chon “Show my home

page”. Sau d6 & muc Home Page nhap dia chi cua trang Web muén dat 1am

trang mac dinh

-
Options -
N &= == - sy O (.'5» 5
IL—J’ ! =R 1 F‘g E8 & 3
General Tabs Content  Applications Privacy Security  Sync Advanced |
' Startup
When Firefox starts: [Show my home page V]

Home Page: htfp:]/téimienphi.vn/

[ Use Current Pages ] [ Use Bookmark... ] [Bestore to Default ]

‘Downloads

@ Savefilesto . D:\taimienphi

() Always ask me where to save files




Buéc 3: Nhan nat [OK], sau d6 khoi dong lai Firefox dé hoan tat.

e Google Chrome

Buéc 1: Mé trinh duyét Google Chrome E, sau d6 nhan vao biéu twong =
& goc trén bén phai cia man hinh

ye ;
= CIICE vao aaym

7 At Row gk et o, i i Dok 5 e s B bk e, 3! s o

Bwoc 2: Chon Settings (hoac “Cai dat”)

Mew tab Cirl+T
New window Chrl+M

Mew incognite window  Corl+Shift+N

History ]
Downloads Cirl+]

Bookmarks ¥
Zoom - 100% + -
Print... Chrl+F

Find... Chrl+F

Mare tools r
Edit Cut Copy Faste

<

Help 3

Exit Cirl+Shift+Q



Buéc 3: O myc “On startup” (hodc “Khi khoi dong”), nhan chon gia tri “Open

a specific page or set of pages” (hodc “M¢& mat trang hoac tap hop cac trang”)

o g

€ - C [ chrome://settings

Chrome Settings Se

History Sign in
Extensions Sign in to get your bookmarks, history, passwords and other settings on all your devices. You'll also automatically

I Settings be signed in to your Google services. Learn more

| Sign in to Chrome |

(Csere)chon "Mé mot trang hodc tip hgp cac trang"

(") Open the New Tab page

About

';:;' Continue where you left off

$i, Open a specific page or set of pages. Set pages

Buéc 4: Nhan vao “Set pages”

Y o e -

€ - C | [ chrome://settings

Chrome Settings Search settings
History Sign in

Extensions Sign in to get your bookmarks, history, passwords and other settings on all your devices. You'll also automatically

I Settings be signed in to your Google services. Learn more
Sign in to Chrome
About
On startup

() Open the New Tab page

() Continue where you left off

@) Open a specific page or set of pagey h



Budc 5: Néu da co sin mot s6 trang mic dinh thi can x6a bo tat ca nhitng trang

mic dinh d6 di bang cach nhan nit X nhu trong hinh v&

Startup pages

D google.com.vn http://google.coman/ $}f

Add a new page Enter URL

| Use current pages | oK | Cancel |

Buéc 6: Trong phan “Add a new page” (hodc “Thém trang méi”) nhap dia chi

ctia trang Web mudn dit 1am trang mic dinh.

Startup pages

Add a new page | http://google.com.an |

nhap dia chi miac dinh vao day

| Use current pages | CK | Cancel |

Budc 7: Nhin [OK], sau d6 khai dong lai trinh duyét dé hoan tat.




